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Please post in a Conspicuous Place accessible to Workers 

New Zealand Steel Limited Clerical 

Employees-Collective Agreeme-nt 

Dated 19/9/74 

NOTE: See clause 26 herein for the date on which rates of wages come into force 

Published and issued by the New Zealand Government Department of Labour 
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UNDER THE INDUSTRIAL RELATIONS ACT 1973 
REGISTERED COLLECTIVE AGREEMENT 

In the matter of the Industrial Relations Act 1973; and in the matter of the New 
Zealand Steel Limited Clerical Employees dispute of interest between Auckland 
Clerical and Office Staff Employee's Industrial Union of Workers and New 
Zealand Steel Ltd. 

The Industrial Commission, having before it the terms of a voluntary settlement 
arrived at in the above-mentioned dispute of interest and submitted or notified to 
the Commission pursuant to the provisions of section 65 of the Industrial Relations 
Act 1973, hereby registers as a collective agreement the terms, conditions, and 
provisions set out in the schedule hereto and orders: 

1. That the said terms, conditions, and provisions shall be binding on the parties 
hereto; and 

2. That the said parties shall respectively do, observe, and perform every matter 
and thing by this collective agreement required to be done, observed, and 
performed, and shall not do anything in contravention of this collective agreement 
but shall in all respects abide by and perform it . 

In witness of the registration of this collective agreement the Industrial 
Commission has hereto been affixed and the President of the Commission has 
hereunto set his hand, this 19th day of September 1974. 

G. 0. Whatnall, President. 

Form 5 
Sections 65 and 66 Regulation 9 (4) 

UNDER THE INDUSTRIAL RELATIONS ACT 1973 

SUBMISSION OF VOLUNTARY SETTLEMENT FOR 
REGISTRATION 

In the matter of the Industrial Relations Act 1973; and the matter of the Clerical 
Workers' dispute of interest between New Zealand Steel Limited and Auckland 
Clerical and Office Staff Employee's Industrial Union of Workers. 

To the Registrar of the Industrial Commission. 
We hereby submit to you a signed copy of the terms of voluntary settlement of 

the above-mentioned dispute of interest arrived at by the parties pursuant to 
section 65 (section 66) of the Industrial Relations Act 1973, for registration by the 
Industrial Commission as a collective agreement. 

Dated at Auckland this 17th day of September 1974 
Signatures of Parties: A. T. Mitchell. 

C. H. Jamieson. 

SCHEDULE 

1. INDUSTRY TO WHICH AGREEMENT APPLIES 
This Agreement shall be limited in its application to New Zealand Steel Limited · 

and its Employees and by mutual agreement of the parties, any subsidiary 
company and its Employees, except those workers covered by any other Award or 
Industrial Agreement and shall comprise all workers employed wholly or 
substantially at one or more of the following classes of work; writing, typing, 
shorthand-writing, attending telephones, radio telephones, telex or teleprinter 
systems, receptionists wholly or substantially employed on clerical duties, 
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bookkeeping, office machine operating, copy, paste make-ul', advertisement copy 
writing, (including reading and checking), receiving and/or paying out cash, 
collectors engaged in collecting cash, workers employed in conjunction with the 
office administration of the establishment upon work of the nature of any of th~ 
foregoing classes, or any other work relating to the correspondence, accounts or 
records of the establishment. 

For the purpose of the Agreement 'Office' machine operators shall be deemed to 
include all clerical workers operating machine equipment for accounting, book
keeping, calculating, addressing, bursting, folding, enveloping, franking, copying, 
and reproducing documents and drawings, preparing stencils and offset duplicating 
masters, offset and stencil duplicating, typewriting, electronic data processing 
including recording on punched card, punched tape, magnetic tape or microfilm. 
The foregoing shall not be deemed to include workers engaged in technical 
processes in the photo engraving industry or workers for whom provision is made 
in the New Zealand Printing Trades Employees' Agreement or Award. 

2. DEFINITIONS 
For the purpose of this Agreement the following definition shall apply: 
2.1 Week: means the period of seven days commencing at 0001 hours on 

Monday and ending at 2359 hours on Sunday or such other period of seven days as 
may be agreed in writing by the parties in relation to some or all of the employees 
covered by this Agreement. 

2.2 Call-Out: means the recall of any worker, who, after having completed his 
day's work or rostered shift and returned to his place of residence without notice 
of overtime, is required to return to work outside his normal hours or roster. 

3. HOURS OF WORK 
(Day Workers) 

3.1 The ordinary hours of work shall not exceed seven and a half hours in any 
one day or 3 7½ hours in any one week. not be less than half an hour and not more 
than an hour in duration. 

3.3 Tea Breaks: A rest interval of not less than ten minutes shall be allowed 
mid-morning and mid-afternoon without deduction from pay and also after each 
two hours of overtime, provided the overtime work continues beyond such an 
interval for at least one hour. 

3.4 No worker shall be required to work more than four and a half hour 
continuously without an interval for a meal provided that such four and a half 
hours may be extended to five to meet an emergency. 

3.5 When a Worker is required to work during his recognised meal break 
overtime rates will be paid until the interval for a meal has been allowed. 

3.6 Day Roster: 
3.6.1 Where the employer so elects with the mutual agreement of the union to 

operate a roster for day workers the ordinary hours of work shall be 37½ a week of 
which not more than seven and a half hours may be worked between 7 .30 a.m. and 
5.00 p.m. on each of any five of the seven days of the week which shall be deemed 
to commence midnight Sunday/Monday or at midnight on such other day as the 
employer and the union may agree in writing in respect of a particular roster: The 
daily roster shall be of 7½ hours. 

Provided that a worker whose ordinary hours of work in any week includes time 
actually worked on a Saturday or on a Sunday in that week shall receive in 
addition to his ordinary wages, payments computed in respect of the actual time 
worked as follows: 

3.6.1.1 In respect of the first three hours of time worked before noon on a 
Saturday: payment at one half of his ordinary rate extra. 

3.6.1.2 In respect of time worked in excess of three hours before noon on a 
Saturday and in respect of time worked after noon on a Saturday: Payment at his 
ordinary rate extra. 
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Note: 'Ordinary Rate' means the rate for the job to which the worker is assigned 
plus any personal allowances ordinarily paid for the job or his usual rate whichever 
is the greater. 

3.6.2 A regular time for lunch break shall be established for each department, 
in duration not more than one hour nor less than half an hour. When a worker is 
called for work during his regular meal break the time so worked shall be paid for 
at half rate extra. 

3.6.3 A rest interval of not less than ten minutes shall be allowed mid-morning 
and mid-afternoon without deduction of pay and also after each two hours of 
continuous overtime provided the overtime is to be continued after such interval. 

3.6.4 No worker shall be required to work more than four and a half hours 
continuously without an interval for a meal provided that such four and a half 
hours may be extended to five hours to meet an emergency. 

3.6.5 If a worker operating under this sub-Clause works a minimum of four 
hours after the normal time of ceasing work, -the meal break will be counted as 
time worked. 

3.6.6 Rostered time worked on public holidays shall come within the 
provisions of Clause 9 .6 of this agreement. 

3.6.7 Definition of Roster: For the purpose of this clause 'roster' means a 
schedule of duty times showing in advance the days of the week when any worker 
is due to work and be off work respectively, and 'rostered' has a corresponding 
meaning. 

4 . SHIFT WORKERS 
4.1 ,This clause shall have no application to a worker required to work shifts 

outside of the hours prescribed in Clause 2 of this agreement on less than five 
consecutive working days. 

4.2 Shifts may be worked as required by the employer. The ordinary hours of 
work of a shift worker shall not exceed five consecutive shifts of not more than 
eight hours each to be worked between the hours of midnight Sunday - Monday 
and 8.00 a.m. Saturday. All time worked after midnight Friday - Saturday to be 
calculated at half rates extra for the balance of the shift. 

4.3 The commencing hour for day shifts shall be not earlier than 7 .00 a.m. 
irrespective of the commencing hour mentioned in Clause 3.2 of this agreement, or 
such other hour as may be agreed upon by the employer and the local union 
Secretary. 

4.4 Notwithstanding the foregoing, shifts may be worked over seven days of 
the week subject to the following conditions: 

4.4.1 Not more than five shifts each of eight consecutive hours shall be worked 
in any one week without payment of overtime. 

4.4.2 The ordinary hours of work shall be fixed by roster and shall not be 
departed from except in the case of emergency. For the purpose of this subclause, 
roster means a schedule of duty times, showing in advance the days of the week 
and/ or shifts when any worker is due to work and be off work respectively and 
rostered has a corresponding meaning. 

4.4.3 Where practicable, the days off each week shall be arranged to fall 
~ns~cutiv~ly. 

4.4.4 Shift workers employed on Saturday and/or Sunday as part of their 
ordinary five-day 40 hour week shall be paid the following rates in addition to the 
ordinary wage and shift allowance prescribed herein ( a) for the first three hours 
worked before noon on Saturday, half ordinary time rates, and (b) for time worked 
in excess of three hours before noon on Saturday and for time worked after noon 
on Saturday, and on Sunday ordinary time rate. 

For time worked on public holidays, the ordinary rates shall be paid in addition 
to the ordinary wages prescribed herein and the worker will take a day off in lieu 
of such a holiday on ordinary rates of pay at a mutually agreed time, provided 
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however that clause 9.6 of this Agreement will apply to · workers ·whose roster 
requires them to work Ol} ~ public ~9liqay .. 

4.4.5 ln no case shall the total payment for time worked on a holiday 
prescribed in subclause 9 .1 of this agreement exceed double time in addition to a 
worker's ordinary weekly wage. 

4.4.q When a paid holiday as defined in Clause 9 of this agreement falls on a 
shift worker's rostered day off he shall be paid an ordinary day's wage or allowed a 
day off in lieu of such holiday: Provided that time paid for under this provision 
shall not be counted as time worked when computing overtime. 

4.4.7 Except in cases of emergency a shift worker shall not have his rostered 
shift hours varied more than once in any week. A roster of shift hours shall be 
posted not less than one week in advance. 

4.4.8 A shift .worker, who may be required to change from shift work to day 
work at such point in his roster that his rostered day/s off in terms of the shift 
routine fall between Monday and Friday, shall be available for work on such 
rostered days off. For the purpose of payment clause 8.2 shall be deemed to apply. 
If the worker at his own request has leave from work on such rostered days off, his 
weekly wage for each calendar week shall not be less than a normal forty hours 
week worked. 

4.5 .I Where day, afternoon and night shifts are worked a shift allowance for 
the day shift will be $1.260 per shift, for the afternoon shift, $1.540 and for the 
night shift $1.830; will be paid to each shift worker. Where a day and afternoon 
shift only is worked, the rates shall be $1.260 for the day shift and $1. 5 40 for the 
afternoon shift. If for some special reason two twelve hour shifts are worked the 
two shifts will divide equally a total of $4.630 for the twenty-four hour period . 

. 4.5.2 An afternoon shift means ·a shift commencing after 12 noon and 
finishing at or before midnight, and a night shift means any shift finishing 
subsequent to midnight and at or before 8.00 a.m. 

4.6 Each shift worker shall be afforded a reasonable opportunity during his 
shift to partake of a meal, and it is understood that the granting and scheduling of 
meal breaks is subject to the needs of particular operations and that machinery 
shall be kept fully wmking and production shall not be impeded. 

Two effective ten minute intervals, without loss of pay, shall be allowed each 
shift for the purpose of refreshment, the shift supervisor to arrange relief where 
required. 

4.7 Shift workers shall remain on duty until relieved provided that any such 
worker shall be relieved within two hours if he so requests. 

4.8 Except in the case of a replacement and/or substitute for a regular shift 
worker who is temporarily absent due to sickness, accident · or other causes, a 
worker shall not be deemed a shift worker unless he is employed on shift work on 
his next four successive working days inclusive of the commencement day of such 
shift work. 

4.9 If a shift worker is required to revert to day work other than on permanent 
reassignment or voluntarily requested or at Annual Shutdown, such worker will be 
regarded as a temporary day worker and shall retain his shift allowance and status 
for the temporary period provided this does not exceed two calendar weeks. If the 
period exceeds this, the worker reverts to the hours of work provision described in 
Clause 3 of this agreement. 

5. 5.1 WAGES 
5.1.1 The minimum rates of wages for employees 20 years of age and over 

shall be : 

s 
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Class I - Step Step Step Step 
1 2 3 4 

Office Sm,jco, Jurum l Males: Annu,I 
$ $ $ $ 

4394 4506 4617 4728 
Clerical Asst. (Taharoa) Weekly 84.51 86.64 88 .79 90.92 
Copy Typist (Supply) Female: Annual 3955 4055 4155 4255 
Typist Clerk (Supply) Weekly 76.05 77 .98 79.91 81.84 

Class II -
Flexo Typist 
A/C Receivable Clerk 
Tele/Receptionist 
Cashier Males: Annual 4561 4673 4784 4895 
Purchasing Asst. Weekly 87 .72 89.86 91.99 94.14 
Stores Records Clerk Female: Annual 4105 4205 4305 4406 
Stores Expediting Clerk Weekly 78.95 80.87 82 .79 84.73 
Senior Flexo Typist 
Shorthand Typist (Pool) 
A/C Payable Clerk 

Class III -
Department Typist 
Senior Typist/Clerk 

{Supply) Males: Annual 4728 4867 5006 5145 
Export Assistant Weekly 90.92 93.59 96.28 98.95 
Weighbridge Clerk Female: Annual 4255 4381 4506 4631 
Ledger Machinist Weekly 81 .84 84.24 86.65 89.06 
Secretary /Typist 
Quality Statistics Clerk 

Class IV -
Order Handler 
Order Expediting Clerk 
Senior Office Services . 

Clerk 
Dispatcher 
Tech. Asst. Stores Males: Annual 4951 5090 5229 5368 
Inventory Clerk Weekly 95 .21 97.88 100.55 103.23 
Finance Clerk Female: Annual 4456 4581 4706 4832 
Senior Stenographer Weekly 85.68 88.09 90.49 92.90 
Senior A/C Receivable 

Clerk 
Transport Clerk 
Dispatch Clerk, P/P, G/ 
Works Clerk S/P 
Cost Clerk 

Class V -
Clerk Tracer 
Steel Applier 
Personnel Asst. Males: Annual 5173 5340 5507 5674 
Pay Clerk Weekly 99 .48 102.69 105.90 109.11 
Head Typist Female: Annual 4656 4806 4956 5106 
Private Secretary Weekly 89.53 92.43 95.3 l 98.20 
Stock Control Clerk 

G/P 

: j 
Senior A/.C Payable 

Clerk 
Control Clerk (Pipe) 
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5 .1.2 The minimum starting rate or rate for a junior who has just attained 20 
years of age for any job listed above shall be Step 1. Thereafter, on completion of 
each year of the company service in that Class of Job the minimum rate shall move 
to Step 2, Step 3 and after the completion of three years of such service, Step 4. In 
no case, however, can a promotion from a lower to a higher Class involve a 
reduction in wages. 

5 .1.3 Employees under the age of 20 shall be paid a proportion of the 
appropriate male adult Step 1 rate for the job as follows: 

Age % 
15 45 
16 55 
17 65 
18 75 
19 85 

For the purposes of this sub-clause, an employee shall be deemed to be older if 
qualifications are held as follows: 
Qualifications - Added Age 

I Grade A Typing or Grade I Shorthand/Typist 
examination conducted by the N.Z. Trades 
Certification Board . . 1 year older; 

II School Certificate examination (as defined in 
Clause 4 (d) (i) of the N.Z. Clerical Workers 
Award) 1 year olde1; 

III Grade B Typing or Grade II Shorthand/Typist 
examination conducted by the N.Z. Trades 
Certification Board . 2 years older; 

IV University Entrance examination . . 2 years older; 
provided however that the maximum added age under this sub-clause shall be 2 
years. 

5.2 Job Evaluation Committee -
5.2.1 The evaluation committee shall comprise two representatives from the 

Union and two representatives from the Employer. 
5.2.2 The New Zealand Steel Limited evaluation system shall be consistently 

used. 
5.2.3 Jobs will be evaluated under the system and allocated according to 

agreed boundaries into an appropriate classification in subclause 5.1, of this Clause. 
5.2.4 The Union or the Employer shall be entitled to seek a re-evaluation for 

any job within six months of this agreement coming into force and thereafter no 
more frequently than at annual intervals provided that a job may be re-evaluate at 
any time if the evaluation committee is satisfied that a significant change in duties 
and responsibilities has occurred. 

5.2.5 Any dispute arising under this sub-clause shall be dealt with according to 
the procedure in Clause 17 of this Agreement. 

6. MATERNITY LEA VE 
The employer shall upon request grant to female employees with one or more 

years of service maternity leave of absence not to exceed six months without pay 
subject to the following conditions: 

6.1 Maternity leave may not be taken prior to the commencement of the 
eighth month of pregnancy. 

6.2 The employer may require that such leave be taken prior to the 
commencement of the ninth month of pregnancy. 

6.3 The Worker who elects to take leave under this clause shall notify the 
employer in writing one month after the birth of the child if she intends to return 
to work. 
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6.4 The spirit and intent of this entire clause is that workers who comply with 
the provisions of this clause shall be given first consideration for suitable 
employment upon the expiry of any leave taken. 

7. MEAL MONEY 
7 .1 Day Worker -
The employer shall allow meal money at the rate of $ 1.00 per meal when 

workers are required to work more than one hour's overtime after normal hours on 
any day, Monday to Friday inclusive or after 1.00 p.m. on Saturday or Sunday or a 
Statutory Holiday. Where a worker incurs a reasonable surcharge on a meal by 
reason of its being Sunday or a holiday, the employer shall refund such extra cost. 

If, after having completed his normal day's work, a worker is required to work 
for more than four and a half consecutive hours' overtime, the meal break and meal 
money shall be paid for every four and a half hours that overtime continues, 
provided the worker is required to continue working after the meal interval, and 
provided, further , that the period of four and a half hours may be varied by 
agreement. When working overtime under conditions where a worker cannot obtain 
a meal without incurring extra travelling expense, the employer shall reimburse 
such extra expense unless the employer provides the transport required. 

7.2 Shift Worker -
When the shift worker is required to work more than nine consecutive hours he 

shall be entitled to a meal allowance of $1.00 and a paid meal break at the end of 
the first nine hours and at the end of each subsequent four hours of work provided 
that work continue thereafter and provided further that where a shift worker is 
required to work for more than 4½ hours on a rostered day off or public holiday 
he shall be entitled to the meal allowance and paid meal break at the end of the 
fust 4½ hours. 

8. OVERTIME 
8.1 , Day Workers -
8.1.1 Time worked outside of or in excess of the hours mutually arranged in 

subclause 3 .2 hereof shall be paid for at the rate of time and one half for the first 
three hours and double time rates thereafter. Overtime shall be calculated on a 
daily basis. 

8.1.2 Time worked on Saturdays in addition to the normal working hours shall 
be paid for at time and a half for the first three hours and double time thereafter, 
and time worked after noon on Saturdays shall be paid for at double ordinary 
rates. Time worked on Sunday shall be paid at double time rates, with a minimum 
payment for four hours and workers required to work on a Saturday shall be paid 
for a minimum of three hours at the appropriate rate. 

8.2 Shift Workers -
Time worked outside of or in excess of the ordinary rostered shift or time 

worked on any rostered day off shall be deemed to be overtime and shall be paid 
for at the rate of time and a half for the first three hours and at the rate of double 
time thereafter: Provided that any such time worked after noon on a Saturday or 
on a Sunday shall be paid for at the rate of double time: Provided further that 
overtime rates shall not be payable where the overtime arises from arrangements 
made between the employees themselves . Such arrangements must have prior 
approval of the Supervisor. 

8.3 General -
8.3.1 , When overtime work is necessary it shall, wherever reasonably practic

able, be so arranged that workers have at least eight consecutive hours off duty 
between the work of successive days. A worker who works so much overtime 
between the termination of his ordinary work on one day and the commencement 
of his ordinary work on the next day that he has not had at least eight consecutive 
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hours off duty between those times shall, subject to this subclause, be released 
after completion of such overtime until he has eight consecutive hours off duty 
without loss of pay for ordinary working time, (as prescribed in Clauses 3 or 4 this 
Agreement), occurring during such absence. 

If, on the instructions of his employer, such a worker resumes or continues work 
without having had such eight consecutive hours off duty, he shall be paid at 
double rates until he is released from duty for such period and he shall then be 
entitled to be absent until he has had eight consecutive hours off duty without loss 
of pay for ordinary working time (as prescribed in Clauses 3 or 4 of this 
Agreement), occurring during such absence. 

8.3.2 Where a worker is required to work overtime outside of his ordinary 
hours on any one day during his ordinary working week before the commencement 
or after the cessation of public transport which is ordinarily available to him the 
employer shall either provide or pay for the means of conveyance to the worker's 
home or his place of employment as the case may be. 'Public Transport' means 
trains, buses, ferries, boats and cable cars. 

8.4 Call Out -
8.4.l Any worker who, after having completed his day's work or rostered shift 

and returned to his place of residence without notice of overtime is required to 
work overtime, shall be paid an allowance and a minimum of three hours pay at the 
appropriate overtime rate and reasonable travelling time to and from the worker's 
home shall count as time worked. Where such call-out extends for six or more 
hours continuously before 8.00 a.m. in the case of a day worker, or extends for six 
or more hours continuously before the time of commencing his next ordinary 
rostered shift in the case of a shift worker, double time shall be paid until the 
worker is released. 

8.4.2 The allowance will be $1.14 for those occasions where a worker returns 
to work within eight hours of ceasing his normal work. If the worker is required to 
return to work later than midnight or more than eight hours later than ceasing his 
normal shift for shift workers, the allowance paid will be $2.29 for these 
occasions. This allowance does not apply to any other circumstance than when a 
worker is required to return to work. 

8.4.3 Reasonable travelling time as described in 8.4.1 above shall be in 
principle 30 mins. pay for those living in Waiuku, the Taharoa housing settlement 
or within a five mile radius of the Works, 45 minutes' pay for those living in 
Pukekohe or within a 13 mile radius and 60 minutes' pay for those living in 
Papakura, Tuakau or beyond the 14 mile radius from the Works. The payment will 
be calculated as time worked at the appropriate rate for the callout period. 

The payments are inclusive of coming and returning to the place of residence. 

9.7 HOLIDAYS 
9 .1 The following shall be the recognised paid holidays: Christmas Day, 

Boxing Day, New Year's Day, 2nd January, Anniversary Day, New Zealand Day, 
Good Friday, Easter Monday, Anzac Day, the birthday of the reigning Sovereign, 
Labour Day. 

9 .2 For work done on any of the above holidays double time shall be paid in 
addition to the payment for the paid holidays in 9.1 above. 

9 .3 In the event of a holiday ( other than Anzac Day) falling on a Saturday or 
Sunday such holiday shall be observed on the succeeding Monday, and in the event 
of another holiday falling on such Monday such other holiday shall be observed on 
the succeeding Tuesday. 

9 .4 Workers who are entitled to be paid for the holidays set out in subclause 
9 .1 of this Clause shall be all those who have been working or on annual leave at 
any time during the fortnight ending on the day on which the holiday occurs 
providing that workers on annual leave resume their employment. 
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9.5 The employer shall pay one tenth of a day's ordinary wages to each worker 
in respect of each ordinary day worked by him for the employer during the 
fortnight ending on the day of any holiday referred to in subclause 9 .1 of this 
Clause; provided that for the purpose of this subclause workers whose employment 
is covered by this Agreement shall be deemed to be subject to the provisions of 
Section 28 (2) of the Factories Act 1946 as amended by Section 6 of the Factories 
Amendment Act 1956. 

9.6 Rostered Work on Holidays---'- Workers whose roster covers all seven days 
of the week and who are rostered to work on a recognised paid holiday shall work 
as required and shall be entitled to the following : 

(i) An ordinary day's pay; 
(ii) Double time rates for all hours worked; 

(iii) The worker shall take a day off in lieu of such holiday at a mutually agreed 
time at ordinary rates of pay; 

{iv) The employer shall have the right to debit each worker's lieu day 
entitlement on a day for a day basis should an unauthorised absence be 
recorded against 'that worker at any time. 

Definition -
For the purposes of this subclause an unauthorised absence is any absence not 

having the prior approval of the Supervisor or an absence for which no acceptable 
reason has been given not less than one hour prior to the next expected work 
commencement time. 

10 , ANNUAL HOLIDAYS 
10.1 The prov1s10ns of the Annual Holidays Act 1944 and its amendments 

shall apply to workers covered by the provisions of this agreement; provided, 
however, that shift workers regularly employed on shifts for which a shift 
allowance is payable shall after 12 months' continuous service as such be granted 
three weeks annual holiday on ordinary pay as defined in the Annual Holidays Act 
1944: provided also that the third week may be allowed either in conjunction with 
or separately from the first two weeks as the employer may decide, but as far as 
possible to meet the wishes of the worker concerned. · - · 

Notwithstanding the payment provisions in the Annual Holidays Act 1944 an·d 
its amendments, payment for annual holidays shall be on the basis of the workers 
average weekly taxable earnings for the year ( or lesser period where applicable) 
immediately preceding his annual holiday entitlement provided that the holiday 
pay does not exceed the workers' ordinarJ pay , plus 30% and provided further that 
in no case shall the holiday pay be less than the workers' ordinary pay at the time 
of taking the holiday. 

10.2 A worker employed for less than one year as a shift worker shall be paid 
pro rata for such period. 

10.3 After the second year of continuous service five days extra leave will be 
allowed to all workers provided that this shall not apply to a day worker already 
entitled to three weeks' leave or a shift worker already entitled to four weeks' 
leave. Such days to be granted on a whole day basis with no pro rata entitlement. 
The basis of payment shall be as provided in 10.1 above . 

11. VARIATION OF DUTIES 
It shall be the duty of every worker during his ordinary working hours to 

undertake any work covered by Clause 1 of the Schedule of this Agreement that 
the employer may require him to undertake. Provided that while engaged 
continuously on such other work for a minimum period of a week such worker 
shall be paid not less than the rate of wages payable to him in respect of his usual 
occupation or the rate prescribed for the work to which he is transferred, 
whichever is the greater. 
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12. CASUAL AND PART-TIME WORKERS 
12.1 A worker engaged for less than one week at any one engagement shall be 

termed a casual, and such worker shall be paid pro rata the appropriate scale salary 
plus 20 percent. 

12.2 Where the employer does not regularly require the service of a worker full 
time he shall pay such worker not less than pro rata the appropriate scale sala:y 
unless the employer requires the worker to work. more than 30 ho~rs per w~ek m 
which case the worker shall be classified as a full-time worker and paid accordingly. 
Workers working 30 hours or less per week shall be termed part-time workers. 
Records shall be kept of the basis of employment of workers working less than the 
normal hours worked in the establishment. 

12.3 Where the worker is employed for less than full time because he is unable 
to accept full-time employment and this is declared by the worker in writing at the 
time of his engagement he shall be paid not less than pro rata the appropriate scale 
salary. Such worker shall be termed a part-time worker. A record of employment 
on this basis shall be kept. 

12.4 Except as provided in subclause 12.2 of this clause full-time employment 
means employment for the normal weekly hours for the particular establishment as 
determined by Clause 3 of this or such other number of ordinary hours as is 
normally worked by clerical workers in the particular establishment. 

12.5 These provisions shall not be used for the purpose of reducing the hours 
of work or the earnings of any worker. 

13. RECORD OF SERVICE 
Each employee on leaving or being discharged from his employment shall, on 

request, be given within twenty four hours thereafter, a certificate in writing signed 
by the employer and stating the position held and the length _of service. 

14. TERMS OF EMPLOYMENT 
14.1 Except in the case of casual workers, employment shall be a weekly one, 

provided that at least two weeks' notice of the termination thereof shall be given 
by either party. This shall not prevent an employer from summarily dismissing a 
worker for misconduct. Where the employment is terminated by either party 
without notice and without good cause, two weeks' wages shall be paid or forfeited 
in lieu of notice. 

14.2 Wages shall be paid weekly or fortnightly during working hours not later 
than Thursday in the week following the pay period ending on the previous 
Sunday. Where a Public Holiday falls on a Friday payment shall be made not later 
than Wednesday in that week. Payment to be made to the nearest dollar so to be 
arranged that the worker is always in credit until the termination of his 
employment when a final adjustment would be made. Each worker shall be 
supplied with a statement showing details of his earnings for each pay period and 
the deductions therefrom. Notwithstanding the foregoing requirements concerning 
pay day, by mutual agreement with Paid Officials of the Union, wages may be paid 
monthly. 

Where a worker requests or consents in writing, the employer may pay wages by 
cheque or by lodgement at a bank to the credit of an account standing in the name 
of the worker. 

All wages due to the worker shall be paid immediately following his dismissal 
and when a worker leaves of his own accord he shall be paid all wages due as soon 
as practicable thereafter. 

14.3 Workers shall be supplied in writing with details of the manner in which 
their wages have been calculated. . 

14.4 An employer shall be entitled to make a rateable deduction from the 
wages of employees for time lost tluough sickness or default. 
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15. SICK PAY 
15 .1 After 12 months continuous service with the same employer a worker 

shall be entitled in each subsequent year of service to sick pay for up to five days 
calculated at the rate of his ordinary pay. 

Sick pay shall accummulate to ten days by carrying forward from one year to 
another any unused sick pay of up to five days. 

15.2 Sick pay shall not be paid in respect of any statutory or award holiday 
for which the worker is entitled to full pay. 

15 .3 Sick pay for a day shall be calculated according to the number of hours 
normally worked on the days of absence. 

15 .4 An employer shall not be oblige~ to make any payment for absence of 
one day only. · · 

15 .5 If the employer requires, a claim for siclc pay shall be supported by a 
medical certificate. 

15.6 A worker should ensure notice is given to the employer as soon as is 
practicable on the first day of absence due to illness. 

16. NO REDUCTION IN WAGES 
No employee coming within the scope of this Agreement shall have his wages or 

conditions reduced by reason of the operation of this agreement. 

17. DISPUTES 
The essence of this Agreement being that the work of the employers shall not on 

any account whatsoever be impeded but shall always proceed as if no dispute had 
arisen it is provided that if any dispute or difference shall arise between the parties 
bound by this Agreement, or any of them, as to any matter whatsoever arising out 
of or connected therewith and not dealt with in this Agreement, every dispute or 
difference shall be referred to a Committee to be composed of two representatives 
of each side, together with an independent Chairman to be mutually agreed upon 
or, in default of agreement to be appointed by the Conciliation Commissioner for 
the District. If the Committee fails to reach a decision the Chairman shall either 
decide the question or refer the matter to the Court within one month from the 
date of decision by the Committee. Either side shall have the right to appeal to the 
Court against any such decision upon giving to the other side written notice of such 
appeal within 14 days after the decision has been made known to the party 
desirous of appealing. 

18. CLOTHING 
18.1 Where smocks or other special clothing are required by the employer to 

be worn these shall be supplied and laundered ( or dry cleaned at the employer's 
discretion) and at the employer's expense and shall remain the property of the 
employer. 

18.2 When the nature of the duties required of the worker are likely to result 
in damaged or soiled clothing, the employer shall supply a. smock or protective 
clothing on request and shall renew same as reasonably required. 

18.3 Where a worker is required to move from building to building in the 
course of his employment, __suitable wet weather apparel shall be provided by the 
employer. Such apparel shall remain the property of the employer. 

19. EFFECTIVE OPERATION OF AGREEMENT 
19.1 The secretary or other authorised officer of the Union of Workers shall, 

with the consent of the employer (such consent not to be unreasonably withheld), 
be entitled at all reasonable times upon the Office or Works and there interview 
any Workers, but so as not to interfere unduly with the work of the Office. 

19 .2 In every establishment the occupier shall at all times keep time and wages 
records showing in the case of each employee: 
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19.2.1 The name of the Worker, together with his age if under twenty-one 
years of age . 

19.2.2 The kind of work on which he is usually employed. 
19.2.3 The hours during which he has actually been employed on each day. 
19 .2 .4 The wages paid on each pay day, and the date thereof. 
19.2.5 Such other particulars as are prescribed by regulations. . 
19 .3 Employers bound by this Agreement shall, upon written ~equest by the 

Union, which request shall not be made more often than on~e m every three 
months, mail to the Union a list of their employees covered by this Agreement. 

19.4 Upon receipt of a written request from the Union Secretary for good and 
valid reasons such as an alleged breach of agreement the Company shall grant the 
Union Secretary or an official designated by him the right to examine such ~age 
records of an individual worker covered by this agreement as necessary to sat1Sfy 
the reason or reasons for the enquiry. 

20. UNQUALIFIED PREFERENCE 
20.l Any adult person engaged or employed in any position or employment 

subject to this Agreement by any employer bound by this Agreement shall, if he is 
not already a Member of a Union of Workers bound by this Agreement, become a 
Member of such Union within fourteen days after his engagement, or after this 
Clause comes into force, as the case may require. 

20.2 Subject to subclause 20.1 hereof, every adult person so engaged or 
employed shall remain a Member of a Union of Workers bound by this Agreement 
so long as he continues in any position or employment subject to this Agreement. 

20.3 Every worker obliged under -subciause 20. i hereof to become a Member of 
a Union who fails to become a Member, as required by that subclause, after being 
requested to do so by an officer or authorised representative of the Union, and 
every worker who fails to remain a Member of a Unio'n in accordance with 
subclause 20.2 hereof commits a breach of this Agreement. 

20.4 Every employer bound by this Agreement commits a breach of this 
Agreement if he continues to employ any Worker to whom subclause 20.1 and 
20.2 apply, after having been notified by any Officer or authorised representative 
of the Union that the Worker has been requested to become a member of the 
Union and has failed to do so, or that the Worker having become a Member of the 
Union has failed to remain a Member. 

20.5 For the purposes of this Clause 'adult person' means a person of the age 
of eighteen years or upwards, or a person who for the time being is in receipt of 
not less than the minimum rate of wages prescribed for adult workers by this 
Agreement. 

NOTE - Attention is drawn to Section 104 of the Industrial Relations Act 197 3 
which gives to workers the right to join the Union. 

20.6 Exemption: Nothing in this Agreement shall apply to any worker who is 
in receipt of a basic wage, exclusive of overtime or any other payment, which is 
$ 1.00 per annum more than the highest wage provided in clause 5 .1 of this 
agreement or to a worker who is in a Class higher than Class V as determined by 
the evaluation system. 

21. CONDITIONS AS TO OFFICE 
21.1 The employer shall permit his employees to have lunch in a suitable area 

on the premises. 
21.2 Dining Accommodation and Cloakrooms: In establishments in which not 

less than four employees are employed, reasonable dining accommodation shall be 
provided, if required. Where four or more female workers are employed, there shall 
be provided a cloakroom or enclosure in which privacy is secured for dressing. The 
cloakroom shall contain a suitable counter or table and a mirror. There shall also be 
provided, where practicable, a room with suitable couch accommodation for rest in 
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cases of temporary indisposition; but where it is impracticable to set a room apart 
for that purpose it shall be sufficient if a couch or couches are provided in a 
portion of the cloakroom screened off from the place where clothing is hung. 

21.3 Adequate lighting, heating, ventilation and ablution and toilet facilities 
shall be provided in all offices. In conjunction with ablution facilities , soap, hot 
water, and means of drying shall be provided and where towels are supplied these 
shall be in such form as shall allow of exclusive use by each worker. Where female 
workers are employed there shall be suitable provision in toilets for the hygienic 
disposal of sanitary items. 

(NOTE - Attention is drawn . to the provisions of the Shops and Offices Act 
1955 and its regulations in respect of Staff amenities and safety, health, and 
welfare generally). 

22. PERSONAL GRIEVANCES 
22.1 The parties to this Agreement agree pursuant to Section 117 (3) of the 

Industrial Relations Act 1973 that the procedure for settlement of personal 
grievances shall be as set out below, subject to approval being obtained from the 
Commission. 

22.2 For the purposes of the Agreement 'personal grievance' means any 
grievance that a Worker may have against his Employer because; 

22.2.1 Of a claim that he has been unjustifiably dismissed; or 
22.2.2 That other action by the Employer (not being an action of a kind 

applicable generally to Workers of the same class employed by the Employer) 
affects his employment to his disadvantage. 

'Standard procedure' means the standard procedure set out in subclause 22.3 of 
this Clause. 

22.3 The standard procedure for the settlement of any personal grievance shall 
be: 

22.3 .1 If the circumstances permit, the Worker should first directly approach 
the Employer or the Employer's Manager about his personal grievance; 

22.3 .2 As soon as practicable after the personal grievance arises the Worker 
shall notify the Branch Secretary or Secretary or a duly authorised representative 
of his Union, who, if he considers that there is some substance in the personal 
grievance shall forthwith take the matter up with the Employer or his 
representative; 

22.3.3 If the matter is not settled by those means it shall be referred to a 
committee constituted in the same manner as a disputes committee under Clause 
17 of the Agreement ; 

22.3.4 The reference may be made by the Employer or his representative, or 
by the Worker's Union or its representative, or by both; 

22.3.5 The committee shall, after inquiring fully into the matter and 
considering all representations made by or on behalf of the parties, make a decision 
or award by way of a final settlement which shall be binding on all parties. 

22.3.6 Subject to the provisions of this Agreement, the committee may 
regulate its own procedure. 

22.4 In the case of an alleged unjustifiable dismissal, any final settlement, 
decision, or award made under this section may, if it includes a finding that the 
worker was unjustifiably dismissed, provide for any one or more of the following: 

22.4.1 The reimbursement to him of a sum equal to the whole or any part of 
the wages lost by him; 

22.4.2 His reinstatement in his former position or in a position not less 
advantageous to him; 

22.4.3 At the option of the worker, after consultation with the duly 
authorised representative of his Union, the payment to him of compensation by his 
employer. 
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23. REDUNDANCY 
When the employment of any worker is affected by redundancy the following 

conditions will apply. 
23.1 Redundancy shall mean an excess of manpower resulting from mechanisa

tion, rationalisation, or from a decrease in business activity, including the closing 
down of an enterprise or change in plant, methods, materials, products or 
re-organisation or other like cause requiring reduction in the number of workers 
employed. 

23.2 The employer shall consult the Union concerned before taking any action 
to terminate the employment of any worker due to redundancy. 

23.3 The employer should make every endeavour to find suitable alternative 
work. 

23.4 Workers whose employment cannot be continued shall be selected for 
termination according to these criteria: 

23.4.1 The need to maintain an efficient work-force and an efficient 
operation. 

23.4.2 An individual worker's ability, experience, skill and occupational 
qualification. 

23.4.3 Where all considerations are equal the principle of 'last on, first off 
shall apply based on continuous departmental service. 

23.4.4 The Company shall afford any worker whose employment is terminated 
under this Agreement, the opportunity to attend at least three interviews for 
alternative employment without loss of pay. 

23.4.5 Workers made redundant will be given first consideration as vacancies 
arise. 

23 .5 Notice -

23.5.1 The period of notice shall be four weeks in every case. Each worker is 
to work out the period of notice given by the Company: provided that where it is 
not practicable for the Company to give such notice, it may give shorter notice 
together with payment in lieu of the remaining period of notice. 

23.5 .2 The right to redundancy pay will be contingent upon the worker 
remaining at or available for work and performing normally his assigned duties 
until he is released from employment by the employer, however, there shall be a 
provision under the Disputes Provisions of this Agreement for a worker to be 
released prior to the four weeks notice required and retain entitlement to any 
redundancy payment should the worker be able to substantiate that he will be 
penalised by being compelled to work out the four weeks notice. 

If it is acceptable by both the employer and the worker that the worker may 
leave before expiry of the four week notice, all or the balance of the payment in 
lieu of notice shall be paid · 

23.6 Redundancy pay shall be calculated in terms of the ordinary we:ekly wage 
payable immediately prior to notice of dismissal as follows: 

After 1 months and up to 12 months continuous service - 2 weeks pay. 
After 12 months and up to 24 months continuous service - 3 weeks pay. 
Afte1.: 24 months and up to 36 months continuous service - 4 weeks pay. 
After 36 months and up to 48 months continuous service - 5 weeks pay. 
After 48 months continuous service - 6 weeks pay. 

24. MEETINGS AND NOTICES 
Stop-work meetings up to a maximum of eight hours per calendar year shall be 

permitted, provided that reasonable notice shall be given and a skeleton staff 
maintained to cover essential services. Union notices may be posted in such places 
as are agreed between the Company and the Union. 
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25. FINANCIAL MEMBERSHIP 
By arrangement with the Union, the Employer may, if practicable, deduct all 

Union fees from the wages of workers covered by the agreement and shall remit 
same monthly, or periodically as mutually agreed, to the Union. Each worker shall 
authorise deductions of Union dues to the Employer. The amount of the deduction 
shall be notified to the employer by the Union's Executive from time to time. 

26. TERM OF AGREEMENT 
This Agreement shall be deemed to have come into force on the 1st day of July 

1974 and shall continue into force until the 30th day of June 1975. 
In witness whereof the parties hereto have executed these presents on this 31st 

day of July 1974. 
Signed for and on behalf of New Zealand Steel Limited: 

G. Hanley, Personnel Manager. 
Witness to above signature - A. T. Mitchell, Assistant Personnel Manager. 
Signed for and on behalf of the Auckland Clerical and Office Staff Employee's 

Industrial Union of Workers: 
C. M. Jamieson, Acting Secretary. 

Witness to above signature - G. Scaranari, Assistant Secretary. 

MEMORANDUM 
. This collective agreement increases the rates of remuneration lawfully payable 

on 30 June 1974 by the amounts permitted in the Wage Adjustment Regulation& 
1974 and the collective agreement is accordingly registered. The Commission has 
drawn the attention of the parties to clause 4.4.6 where the agreement may not 
accord with the statutory provisions as to Anzac Day and New Zealand Day in the 
matter of "transferability". 

G. 0. Whatnall, President. 

A. R. SHEARER, GOVERNMENT PRINTER, WELLINGTON, NEW ZEALAND-1974 
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