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Please post in a conspicuous place accessible to workers 

''The attention of all persons affected by this document is drawn to the 
transitional provisions concerning union membership set forth in 

section 17 Industrial Relations Amendment Act 1985." 

GORE AND MATAURA BOROUGH 
COUNCIL CLERICAL 

WORKERS-COLLECTIVE 
AGREEMENT(VOLUNTARV) 

Dated 3/3/86 

NOTE: See clause 34 herein for the date on which rates of wages come 
into force. 

Published and issued by the Arbitration Court of New Zealand 
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Form 6 
Under the Industrial Relations Act 1973 

REGISTERED COLLECTIVE AGREEMENT 
In the matter of the Industrial Relations Act 1973; and in the matter of 

the Gore and Mataura Borough Council Clerical Workers Dispute of 
Interest between the Southland Clerical Industrial Union of Workers 
(Incorporated) and the Gore Borough Council and the Mataura 
Borough Council. 

THE Arbitration Court, having before it the terms of a voluntary 
settlement arrived at in the above-mentioned dispute of interest and 
submitted or notified to the Court pursuant to the provisions of section 65 
of the Industrial Relations Act 1973, hereby registers as a collective 
agreement the terms, conditions, and provisions set out in the form of 
submission or notification attached hereto and orders: 

1. That the said terms, conditions, and provisions shall be binding on the 
parties hereto; and 

2. That the said parties shall respectively do, observe, and perform every 
matter and thing by this collective agreement required to be done, 
observed, and performed, and shall not do anything in contravention of this 
collective agreement but shall in all respects abide by and perform it. 

In witness of the registration of this collective agreement the seal of the 
Arbitration Court has hereto been affixed and a Judge of the Court has 
hereunto set his hand, this 3rd day of March 1986. 

(LS.) J. R. P. HORN 
JUDGE. 

Section 65 Regulation 9 (4) 
UNDER THE INDUSTRIAL RELATIONS ACT 1973 

SUBMISSION OF VOLUNTARY SETTLEMENT FOR 
REGISTRATION 

IN THE MATTER of the Industrial Relations Act 1973 
AND IN THE MATTER of the Gore and Mataura Borough Council 

Clencal Workers Dispute of Interest 
BETWEEN the Southland Clerical Industrial Union of Workers (Inc.) 
AND THE Gore Borough Council and Mataura Borough Council 
To the Registrar of the Arbitration Court 

WE HEREBY submit to you a signed copy of the terms of a voluntary 
settlement of the abovementioned dispute of interest arrived at by the 
parties pursuant to section 65 of the Industrial Relations Act 1973 for 
registration by the Arbitration Court as a collective agreement. 

Dated at lnvercargill this 2 l st day of November 1985. 

Signature of Parties: 
The Southland Clerical Industrial Union of Workers (Inc.) 

E. McGregor, Authorised Agent. 
Gore Borough .Council . · . . . 

· Mr G. Carson, Mr R. King·, Authorised Agents. 
Mataura Borough Council 

Mr M. Weepu, Authorised Agent. 
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COLLECTIVE AGREEMENT 
(VOLUNTARY) 

ARRANGEMENT OF AGREEMENT 

Title 
Industry to which this Agreement Applies 
Definitions 
Hours of Work 
Overtime 
Schedule of Wages 
Increase in Rates of Remuneration 
Service Bonus 
Time off for Examination and Study 
Conditions of Appointment 
Conditions as to Offices 
Uniforms 
Officers performing Higher-Grade Duties 
Holidays 
Bereavement Leave 
Marriage Leave 
Long Service Leave 
Sick Leave 
Maternity Leave 
Casual Workers 
Part-time Workers 
Expenses 
References 
Matters Not Provided For 
Personal Grievances 
Termination of Engagement 
Right of Entry Upon Premises 
Union Subscriptions 
Wages and Time Book 
Union Membership Clause 
Under-rate Workers 
Technology 
Redundancy 
Exemptions 
Terms of Agreement 

The Collective Agreement made in pursuance of the Industrial Relations 
Act 1973 this 16th day of May 1985 between the Southland Clerical 
Industrial Union of Workers (hereinafter called 'the Union') of the one part, 
and the Gore and Mataura Borough Councils of the other part, whereby it is 
mutually agreed by and between the parties as follows: 

1. INDUSTRY TO WHICH AGREEMENT APPLIES 
This agreement shall apply to the offices in which workers affected by this 

agreement are employed and to all clerical workers employed therein, 
except those hereinafter exempted. 
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2. DEFINITIONS 
(a) For the purposes of this agreement the term 'clerical workers' shall 

comprise all workers employed wholly or substantially at one or more of 
the following classes of work: Writing, Typing, Shorthand Writing, 
attending Telephones, Bookkeeping, Office machine operating, receiving 
and/or paying out cash, or in any other work related to the correspondence, 
accounts, office administration or records to which this agreement applies. 

(b) Nothing in this agreement shall apply to cleaners (male or female) , 
messengers, and canvassers whose work is substantially employed in 
collecting cash. 

3. HOURS OF WORK 
(a) The normal hours of work shall not exceed 37½ per week, 7½ of which 

shall be worked on each 5 days of the week, between the hours of 8.30 a.m. 
and 5.00 p.m. Monday to Friday inclusive. 

(b) Where prior to the date of this agreement the employer has been 
customarily observing shorter daily or weekly hours as these herein before 
specified, that employer may continue to observe such shorter hours, but in 
such circumstances shall have the right to call upon its staff whenever 
necessary to cope with the work on hand, to work up to thirty-seven and a 
half hours per week without payment of overtime. 

4. OVERTIME 
(a) When overtime is required to be worked, reasonable notice shall be 

given to the employee and whenever possible the period of notice shall not 
be less than five hours. No overtime for which overtime rates are payable, 
shall be worked by any employee without the approval of the Chief 
Executive Officer. 

(b) When a worker is required to work overtime, in such a way that the 
employee does not have reasonable time (one hour) for a meal, it shall be 
paid for by the Council, payment not to exceed $6.40 (this payment to be 
varied in accordance with any State Services determination). 

(c) All time worked in excess of 37½ hours in any week or seven and a 
half hours in any one day, shall be deemed to be overtime, and shall be paid 
for at time and a half rates for the first three hours, and double time rates 
thereafter. Overtime shall be computed on a daily basis. 

(d) If at any time a worker is called out after having ceased work or before 
the normal time of starting work on any weekday or any time on Saturday 
or Sunday, or any holiday specified in Clause 13 of the agreement, then the 
time so worked shall be paid for at overtime rates, computed from time of 
leaving home to the time of return; provided that a minimum of two hours 
shall be paid for on each occasion. 

NOTE-Employees in Grade 2 are exempt from any overtime 
payments, except that when employed on any of the days set out in 
Clause 13 (b) hereof, they shall be paid at the rate of double time in 
addition to the weekly wages, provided that in lieu of such payment, 
the employer may where mutually agreed upon grant one day off for 
each whole day so worked, such day to be taken at a mutually 
arranged time or added to the annual holiday. 
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5. SCHEDULE OF WAGES 
(a) The following shall be the minimum rates payable. 

GRADE 4 
First year 
Second year 
Third year 
Fourth year 
Fifth year 
Sixth year 
Seventh year 
Eighth year 
Ninth year 
Tenth year 
Eleventh year 
Twelfth year 

GRADE 3 
1st Step 
2nd Step 

GRADE 2 
1st Step 
2nd Step 

GRADE 1 

$ 

6821 
7786 
8511 

10149 
11141 
12028 
12871 
13740 
14675 
15600 
16198 
17089 

17484 
17861 

18266 
18687 

Officers may be appointed to Grade 1 by the employer on the 
recommendation of the Town Clerk if in the opinion of the employer some 
advancement beyond Grade 2 is justified on the basis of merit, efficiency, 
service, or responsibility. On the appointment to Grade 1 the officer's 
salary shall be increased by $1 ,132 per annum. 

On the completion of one year on the top salary of Grade 4 officers may 
be promoted to Grade 3 on merit, on the recommendation of the Town 
Clerk to the bottom step in Grade 3 and promotion through that grade shall 
be automatic at yearly rests. 

On completion of one year on the top salary of Grade 3 officers may be 
promoted to Grade 2 on merit, on the recommendation of the Town Clerk 
to the bottom step in Grade 2 and promotion through that grade shall be 
automatic at yearly rests. 

The minimum wage for officers commencing at age twenty years or 
above shall be the 4th point of the scale provided in Grade 4 above. 

Officers with School Certificate grade A, B, or C by the Department of 
Education for Form VI entry purposes shall commence at the third point of 
the scale provided in Grade 4. 

Officers with University Entrance shall commence at the fourth point of 
the scale provided in Grade 4. 

Officers with Higher Leaving Certificate shall commence at the fifth 
point of the scale provided in Grade 4. 

Officers with Junior Government Shorthand Typing Examination or 
Grade One Shorthand Typing Examination of the New Zealand Trades 
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Certification Board shall commence at the third year of the scale provided 
in Grade 4. 

Officers with Senior Government Shorthand Typing Examination or 
Grade Two Shorthand Typing Examination of the New Zealand Trades 
Certification Board shall commence at the fourth point of the scale 
provided in Grade 4. 

Officers with Grade III Shorthand Typing Examination of the New 
Zealand Trades Certification Board shall commence at the fifth step of the 
scale provided in Grade 4. 

No officer shall be employed as an Accountant or Chief Clerk at a lesser 
salary than the maximum of Grade 3. 

(b) Each year the employer shall review the salaries of all Officers and in 
the event of the employer granting an additional increment shall have effect 
from April 1st in that year. 

(c) For the purpose of qualifications under the foregoing scales, for 
Officers experienced in any employment of a similar character to that 
covered by this agreement, shall be counted as if it were experience in the 
employment covered by this agreement. 

(d) The employer may engage an officer at any stated rate of salary in the 
scale being not less than the amount to which the Officer is entitled under 
the agreement, provided that such commencing rate shall be increased by 
the increment or subsequent increments for subsequent service as set out 
herein. 

(e) The Council shall meet deficiencies in cash handled by staff members, 
up to a maximum of $59.05 in any one year. 

(f) An Officer employed on ledger posting machines or bookkeeping 
machines or analysis machines (other than adding machines) shall be paid 
$5.16 per week in addition to the rate to which such worker is entitled 
under the scale rates set out herein, provided that for a worker employed as 
a computer operator, the additional payment shall be $6.64 per week. 

(g) An Officer who substantially acts as cashier, shall be paid $6.94 per 
week in addition to the rate to which such a worker is entitled under the 
scale rates set out herein. 

(h) No deduction other than superannuation and other such contribution 
as may be agreed upon between the employer and the officer shall be made 
from the wages of any officer except for time lost by the officer through 
default or sickness beyond the provisions of Clause 15. 

(i) No Officer covered by this agreement now in receipt of a higher salary 
shall have his or her salary reduced by virtue of the coming into force of 
this agreement. 

(j) Except by mutual agreement salaries, including overtime, shall be paid 
at no longer than fortnightly intervals and during working hours. 

(k) For the purpose of calculating the amount payable weekly in respect of 
annual salaries, the amount of annual salary shall be divided by 52. 

(l) Where an officer employed obtains a full pass (subject to the sectional 
examinations) in one of the examinations listed below, the officer shall on 
completion of the salary year in which he obtains the pass, and each year 
thereafter, have added to his appropriate scale rate, an allowance as denoted 
below: provided that an officer holding more than one qualification shall be 
paid for that carrying the higher allowance. The allowance shall apply or 
continue only while the officer concerned is engaged on duties to which the 
qualification is appropriate. 

(i) B.Com (provided 2 units of Accounting have been completed). 
A.R.A.N.Z. $792. 
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(ii) The Local Body may allow credit for another qualification held by an 
officer, and such credit shall be as may be agreed upon between the 
Local Body and the Union. 

INCREASE IN RATES OF REMUNERATION 
The rates of remuneration provided for in this agreement are based on 

the rates of remuneration ruling in the State Service at the date of the 
Agreement for each occupational class. Should the State Service rate for any 
occupational class be subsequently increased then the rates of remuneration 
prescribed in this agreement for this occupational class, shall be increased 
accordingly and such increase shall be retrospective to the date of 
application in the State Service. 

7. SERVICE BONUS 
Any person covered by the provisions of this agreement shall be paid by 

way of service bonus the sum of $3.54 per week after two years' continuous 
service with the Council and $7.08 per week after five years' service with 
the Council. Such service bonus shall be paid in a lump sum during the 
week before 25th December each year to those employees who qualify and 
who are in the Councils' employment at the time. Employees with two 
years' service or more who leave prior to the bonus date shall receive 
bonus for that portion of the year so worked. 

8. TIME OFF FOR EXAMINATION AND STUDY 
(a) Workers employed on accountancy work shall be granted a maximum 

of five hours in any week without loss of pay for attendance at day lectures 
at a recognised Tutorial College provided that there is no alternative time of 
lecture outside the normal working hours. 

(b) Workers studying for subjects named in Clause 4 of this agreement 
shall be granted time off as provided for in subclause (a) of this clause. 

(c) Leave on full pay shall be granted to any employee for the period of 
any examination named in Clause 5 of this agreement, and for the half day 
immediately preceding the examination. 

(d) All time off so granted shall be deemed to be time worked for the 
purposes of Clause 3 of the agreement. 

9. CONDITIONS OF APPOINTMENT 
(a) All other things being equal, it is desirable that in making 

appointments to staff positions, preference shall be given to officers already 
on the staff. 

(b) In offices in which three or more females are employed, reasonable 
accommodation shall be provided, for their exclusive use. Where 
satisfactory arrangements do not already exist there shall also be provided if 
practicable a room with suitable couch accommodation to be used in cases 
of temporary indisposition, but where it is impracticable to set a room apart 
for that purpose, it will be sufficient for a couch or couches to be provided 
in a portion of the cloak room screened off for privacy. 

(c) Adequate lighting, heating, ventilation, and ablution facilities shall be 
provided in all offices. 
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10. CONDITIONS AS TO OFFICES 
Every employer shall permit his employees, should they desire, to have 

lunch on the premises during lunch intervals and shall provide such 
conditions as will enable them to do so in reasonable comfort. 

11. UNIFORMS 
Every employee who is required by the employer to wear a uniform when 

on duty, shall be provided with same at the expense of the employer. 

12. OFFICERS PERFORMING HIGHER-GRADE DUTIES 
(a) Any officer who is instructed to perform the duties of a higher-grade 

officer under this agreement shall, if he occupies the higher-grade position 
for more than four weeks continuously, be paid from the date upon which 
he commenced the high-grade duty, and whilst engaged in performing such 
higher-grade duty at a rate of not less than the minimum salary for the 
higher position. This clause shall not apply to an officer relieving another 
officer on paid sick leave or annual leave. 

(b) No officer who at the date of this agreement, has been carrying out 
any of the duties within the scope of this agreement, and who is in receipt of 
a higher lawful rate of remuneration than that provided by this agreement 
at the time of it's coming into force, shall have his or her rate of 
remuneration reduced, nor shall any worker suffer any reduction of status 
due to the operation of this agreement. 

13. HOLIDAYS 
(a) Three weeks' annual holiday shall be allowed in accordance with the 

Holidays Act 1981 and its amendments provided that on completion of 8 
years' continuous service with the Council an Annual Holiday of four weeks 
shall be allowed for the eighth and subsequent years of such service. Service 
with the Council shall include service with any Local Body, Hospital Board 
or Public Service. 

Annual holidays shall be granted in accordance with the Holidays Act 
1981. 

(b) The following shall be paid holidays and not considered part of the 
annual leave: New Year's Day and the following two days, Good Friday to 
Tuesday (inclusive), Anzac Day, Queen's Birthday, Labour Day, Christmas 
Day, Boxing Day and following day, Picnic Day, and Waitangi Day. Should 
any of the above-mentioned holidays except Anzac Day and Waitangi day 
fall on Saturday or a Sunday, then such holiday shall be observed on the 
next following working day or days. 

(c) For work done on Sunday or the above-mentioned days, employees 
shall be paid at the rate of double time in addition to the weekly wage. 

(d) Where practicable the annual holiday shall be given in proximity to 
the Christmas or Easter holidays, and the employer shall give officers as 
much notice as is practicable of the date of the annual holiday. 

(e) This agreement shall not operate so as to reduce the aggregate number 
of days' holiday previously enjoyed by any officer under the agreement 
during his present employment, nor shall the days mentioned in subclause 
(b) of this clause be used in lieu of, or as an offset to such customary 
holidays. 

(f) The Employer shall allow as additional annual holidays without 
deduction of pay, the three working days falling between the 26th December 
in any one year and 1st of January of the succeeding year; provided that 
where an Employer requires an officer to work on any of the said three days, 
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another day or days shall be substituted therefore at a time the Employer 
may decide and where practicable to meet the wishes of the officer. 

14. BEREAVEMENT LEA VE 
Where the employer is satisfied that the circumstances warrant it, the 

employer may on the death of an officer's husband, wife, child, father, 
mother, brother, sister, mother-in-law, father-in-law, grandparents or 
grandparents-in-law, or any other case where the officer is responsible for 
making funeral arrangements, grant the officer leave on full pay for a period 
not exceeding three days, and if the circumstances warrant it, a further 
period not exceeding two days. 

15. MARRIAGE LEA VE 
Five days' leave on pay may be granted to an employee with at least two 

years of service who married while in the Council's employ. 

16. LONG SERVICE LEA VE 
A worker having completed 15 years' service before the completion of 25 

years of service shall be entitled to a special holiday of two weeks. One 
special holiday of three weeks after the completion of 25 years' and before 
the completion of 35 years' service. One special holiday of four weeks after 
the completion of 35 years and before the completion of 40 years' service. 

Such leave shall be known as long service leave and shall be taken at a 
time mutually agreeable to the employer and worker concerned. Service 
with the Council shall include service with any Local Body, Hospital Board 
or Public Service. 

If a worker entitled to such special holidays leaves his employment before 
such holidays have been taken he shall be paid in lieu thereof. 

17. SICK LEAVE 
(a) Employees with under two years' service shall be allowed full pay for a 

period not exceeding two weeks in any one year; and employees with 
service over two years and up to five years shall be allowed full pay for a 
period not exceeding four weeks in any one year; and employees with 
service for five years and over shall be allowed full pay for a period not 
exceeding two months in any one year, whilst absent from work through 
sickness. After the expiry of the above periods on full pay, half pay shall be 
granted for similar periods if the employee is still absent from duty through 
sickness. If requested a medical .certificate must be furnished by the 
employee to his employer in support of the employee's claim for sick pay, 
such medical certificate to be in the hands of the local authority's chief 
executive officer not later than 12 noon on the third day that the employee 
is off duty through sickness, otherwise payment of wages shall cease. 

In the case of a junior worker under the age of 18 years a medical 
certificate must be furnished, but the local authority shall bear the cost of 
such certificate; and the local authority reserves the right to nominate the 
medical officer to examine the employee and furnish the certificate. An 
employee whose sickness is caused through his own misconduct is not 
entitled to the benefits of this clause. 

(b) Sickness at home; Where an employee must because of an emergency 
stay at home to attend to his or her spouse or child, leave on full pay may be 
granted as a charge against sick leave entitlement. 

Approval may be given for up to 5 days to be taken in one period or more 
during one leave year with evidence of a medical certificate. 

9 



5934 

18. MATERNITY LEA VE 
(a) Maternity Leave may be granted to a female employee as leave 

without pay; it shall not be granted as sick leave on pay. Providing an 
application for leave of absence under this heading is supported by a 
Certificate signed by a registered medical practitioner, approval of 
maternity leave for a maximum period of twelve months may be granted. 

(b) On return to duty from maternity leave of not more than twelve 
months an employee may, after at least six months' further whole time 
service, apply for retrospective payment for the period absent on maternity 
leave to the extent of her sick leave entitlement at the point at which she 
ceased duty. 

(c) In order to qualify for paid maternity leave, employees returning to 
duty on a part-time basis must complete a further period of service which 
on an aggregated basis is equivalent to six months' service under the 
employment arrangements prevailing in each individual case, prior to the 
commencement of maternity leave. 

(d) Upon completion of the maternity leave the worker shall be reinstated 
where possible in the same, or with her consent, higher position as that she 
previously held. 

(e) Length of service during maternity leave of absence shall be deemed to 
be continuous subject to return to employment with the Council as 
prescribed in subclause (b). 

19. CASUAL WORKERS 
(a) A worker engaged for less than three weeks shall be termed a casual 

worker and such worker shall be paid pro rata for time worked at a rate of 
20 per cent more than the appropriate weekly wages set out in this 
agreement. 

(b) Clerks engaged for elections or polls are exempt from the provisions 
of this agreement. 

20. PART-TIME WORKERS 
(a) Where the employer does not regularly require the services of a worker 

for the full period of 37½ hours per week or such other number of ordinary 
hours as is normally worked by clerical workers in the local authorities 
concerned, he shall pay such workers pro rata the appropriate scale plus 10 
percent. 

(b) Where a worker is unable to accept full time employment the 
employer shall pay pro rata the appropriate salary scale. 

(c) These provisions shall not be used for the purposes of reducing the 
hours of work or the earnings of any employee. 

21. EXPENSES 
(a) All authorised out of pocket expenses incurred by any officer in the 

execution of his duties shall be paid by the employer. 
(b) Officers who provide their own motor vehicles approved by or at the 

request of the employer for carrying out their official duties shall be paid an 
allowance in accordance with the Public Service scale, provided that no 
officer now in receipt of a higher allowance shall have his or her allowance 
reduced by virtue of the coming into force of this agreement. 

(c) Officers shall be paid an allowance of 71 cents for each week during 
which they are required to use their own bicycle in the performance of their 
duties. 
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22. REFERENCES 
Original references to be the property of the employee or applicant, and 

shall on request, be returned within 48 hours after engagement or rejection 
of application. Each employee on leaving or being discharged from his or 
her employment shall be furnished within 24 hours thereafter with a 
reference in writing stating the position held and length of service. 

23. 

DISPUTES 

MATTERS NOT PROVIDED FOR 

(a) The procedure set out in the succeeding provisions of this clause shall 
apply to a dispute of rights between the parties bound by this instrument, or 
any of them, including a dispute on: 

(i) The interpretation of this instrument; or 
(ii) Any matter (not being a personal grievance within the meaning of 

section 117 of the Industrial Relations Act 1973) related to matters 
dealt with in this instrument and not specifically and clearly disposed 
of by the terms of this instrument. 

(b) Either the workers' union or the employer or employers who are 
parties to any such dispute may invoke the procedure. 

(c) The union and the employer or employers who are parties to any such 
dispute shall refer the dispute to a committee consisting of an equal number 
of representatives appointed respectively by the union and the employer or 
employers concerned, together with a chairman who shall be: 

(i) Mutually agreed upon by the parties; or 
(ii) If there is no such agreement, a conciliator or mediator or a person 

appointed by a conciliator or mediator. 
(d) A decision reached by a majority of the committee shall be the 

decision of the committee; but if the members of the committee (other than 
the chairman) are equally divided in opinion, the chairman may either: 

(i) Make a decision, which shall then be the decision of the committee; or 
(ii) Refer the dispute forthwith to the Arbitration Court for settlement. 
(e) Subject to the right of appeal conferred by subclause (f) of this clause, 

the decision of the committee shall be binding on the parties to the dispute. 
(f) Any party may appeal to the Arbitration Court against a decision of 

the committee, or any part of that decision. The appellant shall: 
(i) Within 14 days after the date on which the decision of the committee 

has been made known to him, give to every other party written notice 
of his intention to appeal; and 

(ii) Within seven days after the date on which that notice has been given, 
lodge with the registrar of the Arbitration Court a written notice of 
appeal; and 

(iii) Specify in each such notice the decision or the part of the decision to 
which the appeal relates. 

(g) The essence of this clause being that, pending the settlement of the 
dispute, the work of the employer shall not on any account be impeded but 
shall at all times proceed as if no dispute had arisen, it is hereby provided 
that: 

(i) No worker employed by any employer who is a party to the dispute 
shall discontinue or impede normal work, either totally or partially, 
because of the dispute; 

(ii) While the provisions of this clause are being observed, no such 
employer shall, by reason of the dispute, dismiss any worker directly 
involved in the dispute. 
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(NOTE-This clause has been inserted in accordance with the 
requirements of section 115 of the Industrial Relations Act 1973.) 

PERSONAL GRIEVANCES 
(a) For the purposes of this clause, the expression "personal grievance" 

means any grievance that a worker may have against his employer because 
of a claim that he has been unjustifiably dismissed, or that other action by 
the employer (not being an action of a kind applicable generally to workers 
of the same class employed by the employer) affects his employment to his 
disadvantage; but does not include any grievance that a worker may have 
because of a claim that his employer has dismissed him or has taken any 
other action either wholly or partly because of the worker's membership or 
non-membership of a union or a society. 

(b) The standard procedure for the settlement of any personal grievance 
shall include the following: 

(i) Any worker who considers that he has grounds for a personal 
grievance shall have the right to submit his grievance in accordance 
with this procedure; 

(ii) As soon as practicable after a personal grievance arises, the worker 
shall submit the grievance to his immediate supervisor, affording him 
an opportunity to remedy the cause of the grievance, the intent being 
that it is desirable, if the circumstances permit it, to settle the 
grievance rapidly and as near as possible to the point of origin; 

(iii) Where any such attempt at settlement has failed, or where the 
grievance is of such a nature that a direct discussion between the 
worker and his immediate supervisor would be inappropriate, the 
worker shall notify the branch secretary or secretary or a duly 
authorised representative of his union, who, if he considers that there 
is some substance in the personal grievance, shall forthwith take the 
matter up with the employer or his representative; 

(iv) If the matter is not disposed of in discussion with the employer or his 
representative, the grievance shall be reduced to writing in a statement 
setting out all the facts relied on. The statement shall establish the 
nature of the worker's grievance, and of the issues, for all subsequent 
consideration of the case; 

(v) The written statement shall be referred to a grievance committee 
consisting of an equal number of representatives (not exceeding three) 
nominated respectively by the union and the employer, with or 
without a chairman as the parties may decide; 

(vi) The employer shall have the right to be assisted or represented before 
the grievance committee by an employer's organisation; 

(vii) If the matter is not settled by the grievance committee, it shall be 
referred to the Arbitration Court; 

(viii) The reference to the Court may be made by the employer or his 
representative, or by the worker's union or its representative, or by 
both; 

(ix) The Court, after inquiring fully into the matter and considering all 
representations made by or on behalf of the parties, may make a 
decision or award by way of a final settlement which shall be binding 
on the parties; 

(x) It shall be the duty of every party to the award or agreement to 
promote the settlement of personal grievances under the procedures 
hereinbefore provided and to abstain from any action that might 
impede the effective functioning of the procedures. 
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(c) For the purpose of ensuring that the work of the employer shall not be 
impeded but shall at all times proceed as if no dispute relating to the 
personal grievance had arisen: 

(i) No worker employed by any employer who is a party to the dispute 
shall discontinue or impede normal work, either totally or partially, 
because of the dispute; 

(ii) While the provisions of the procedure for the settlement of the 
personal grievance are being observed, no such employer shall, by 
reason of the dispute, dismiss any worker directly involved in the 
dispute. 

(d) Any statements made or information given in the course of any 
proceedings before a grievance committee or the Court in respect of an 
alleged unjustifiable dismissal shall be absolutely privileged. 

(e) In the case of an alleged unjustifiable dismissal, any final settlement, 
decision or award made under this clause may, if it includes a finding that 
the worker was unjustifiably dismissed, provide for any one or more of the 
following: 

(i) The reimbursement to him of a sum equal to the whole or any part of 
the wages lost by him; 

(ii) His reinstatement in his former position or in a position not less 
advantageous to him; 

(iii) The payment to him of compensation by his employer. 

25. TERMINATION OF ENGAGEMENT 
Notice of termination of engagement to be in accordance with the 

conditions of the employees appointed. Where there are no conditions the 
employment shall be deemed to be a fortnightly one, and a fortnights notice 
shall be given by either side, but this shall not prevent the employer from 
summarily dismissing any employee for wilful misconduct or other just 
cause. 

26. RIGHT OF ENTRY UPON PREMISES 
(a) The Secretary or other authorised representative of the Union of the 

workers shall, with the consent of the employer or his authorised 
representative (such consent shall not be unreasonably withheld), be 
entitled to enter at all reasonable times upon the premises or works and 
there interview any worker or collect any fees, subscription, levies or other 
charges payable to the Union by any workers, but not as to interfere 
unreasonably with the employer's business. 

(b) Upon written application by the Secretary of the worker's Union in 
the District, the employer shall, within fourteen days of receipt of such 
application, supply the names and addresses of all workers in his 
employment who are engaged on work coming within the scope of this 
agreement, but the employer shall not be under any obligation to supply 
such information more often than once in every six months. 

27. UNION SUBSCRIPTIONS 
Subject to the Wages Protection Act I 983 the Council shall deduct all 

Union subscriptions from the wages of union members and shall remit 
same to the Union at monthly intervals. Provided, however, that this clause 
shall be limited to union members so long only as union membership 
remains voluntary. 
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28. WAGES AND TIME BOOK 
(a) The employer shall keep in the prescribed form a time book and show 

the hours per day of each employee, and to show ordinary hours and 
overtime hours. The system for payment of wages now in the respective 
local authority office, such system having the approval of the Government 
Audit Department, shall continue. 

(b) The employer shall supply to the Union on reasonable request a copy 
of the wage records of any specified employee in respect of whom some 
question may have arisen as to the accuracy of the application of this 
award. 

29. UNION MEMBERSHIP CLAUSE 
Insert Standard Clause in accordance with Section 98, Industrial 

Relations Act 1973 and amendments. 

30. UNDER RA TE WORKERS (effective from 1/7 /85) 
(a) Any worker who considers himself incapable of earning the minimum 

wage fixed by this agreement may be paid such lower wage as may from 
time to time be fixed, on the application . of the worker after due notice to 
the union, by an Inspector of Awards and Agreements or such other person 
as the Court may from time to time appoint for that purpose; 

(b) In so fixing the wage the Inspector or other person shall have regard to 
the worker's capability, the worker's past earnings, and such other 
circumstances as the Inspector or other person thinks fit , after hearing such 
evidence and argument as the union and the worker offer; 

(c) A permit shall be for such period, not exceeding 6 months, as the 
Inspector or other person determines; and after the expiry of that period it 
shall continue in force until 14 days' notice has been given to the worker by 
the secretary of the union requiring the worker to have the worker's wage 
again fixed in the manner prescribed by this clause: Provided that in the 
case of any person whose wage is so fixed by reason of old age or permanent 
disability it may be fixed for such longer period as the Inspector or other 
person thinks fit; 

(d) Notwithstanding the foregoing provisions of this clause, it shall be 
competent for a worker to agree in writing with the president or secretary of 
the union upon such a lower wage as aforesaid without having it so fixed; 

(e) It shall be the duty of the union to give notice to the Inspector of 
Awards and Agreements of every agreement made with a worker under 
subclause (d) of this clause; 

(f) It shall be the duty of an employer, before employing a worker at such 
lower wage, to examine the permit or agreement by which the wage is fixed. 

31. TECHNOLOGY 
Prior to technology being introduced which could adversely affect the 

employment of officers covered by this Agreement, discussions shall be 
held with the Union. 

32. REDUNDANCY 
The employer shall advise the Union of any impending redundancy 

situations prior to the issue of termination notices to the affected 
employees. 
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33. EXEMPTIONS 
Nothing in this agreement shall apply to Town Clerks or to Assistant 

Town Clerks. 

34. TERMS OF AGREEMENT 
(a) This agreement, in so far as wages and allowances are concerned shall 

be deemed to have come into force on 16 May 1985 and so far as all other 
provisions are concerned, it shall come into force on the date hereof, and 
this agreement shall continue in force until 16 March 1986. 

(b) In so far as the provisions relating to wages are concerned this 
agreement records the rate of wages ruling in the State Service as at 10 
January, 1985. 

Dated at Invercargill this 18th day of July 1985. 
For and on behalf of the Gore Borough Council 

Mr G. Carson AUTHORISED AGENT 
For and on behalf of the Southland Clerical Industrial Union of Workers 

(Inc.) 
J. E. McGregor, SECRETARY 

For and on behalf of the Mataura Borough Council 
Mr M. Weepu, AUTHORISED AGENT 

MEMORANDUM 
This collective agreement incorporates the terms of voluntary settlement 

arrived at by the parties and forwarded to the Court for registration 
pursuant to section 65 of the Industrial Relations Act 1973. 

The Court has, pursuant to section 92 (2) of the Industrial Relations Act 
1973, consented to the specified period for which this collective agreement 
is to continue in force being less than one year from the date of registration. 

The court in registering this collective agreement expresses no comment 
on the validity of clause 29. 

(LS.) J. R. P. Hom 
JUDGE 

V. R. WARD. GOVERNMENT PRINTER. WELLINGTON. NEW ZEALAND-1986 
.S l 2868-86PT 


