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PUBLIC INFORKATION I!OLLETIN NOt2• 

PAYE TAX DEDUCTION ACCOUNTING 

mRODUCTION OF E1D1P1 T.ECHNIQtJm 

The Department ia on the threshold of app~ electronic 
data processing (E.D.P.) techniques to its accounting procedures 
tor recording the tax deduction p81JD8lta received from enployers. 

PRESEHr SYSTEM 01' llECOBDING 

At present these pa.,ments are recorded on ledger machine 
accounts at each ot the Department' a o:f'f'ices and sub-offi.oes and 
a separate card is maintained tor each employer for each year ot 
aooounti?Jg. 

In 1"uture it ia intended that this recording rill be central
ised in Wellington using the Railwq Deprtment• a I.B.K. 1l,01 
cmputer installation tor this purpose. Aa an ini ti.al atep a 
record ot every employer in New Zeal.and baa been establiabed on 
magnetic tape. This record consists ot the name, addreu an4 a 
reference n1.111ber tor each employer and when the scheme 1a in• 
augurated all pqments and other transactions at present recorcled 
on an employer's indi"f'idual ledpr card will be plaoed in oorrect 
sequence under his name on the magnetic tape. This tape will be 
constantly up-dated so that at the end ot the tax ·deduction 
accounting year a canplete record ot all transactions and of the 
accmulated total ot tax deductions brought to account by each 
employer will be re~ available to facilitate reconoiliat:ion. 

USE OF EMPLOYERS I REFERENCE NOMBlmS 

Computers are designed to recognise by number rather than 
by name and to ensure tbat pqments and other transactions are 
recorded under the carrect employer• s nane it has been neoesaar.v 
to allot a reference nanber to each employer. These numbera 
~ .~ll- calculated by the c~~~ and. incorporate a cbeold.ng 
:tea-fur. which enables the. a-.,uter to--re#c:t-.. material. f'ecl to 
it when the magnetic tape is being up-dated if'. the emplc,yer1 a 
cor.rect reference ll\lllber is not recorded on tbe material. Thia 
will aateguard the accuracy of the centralised record. This 
referenoe nmber has been recorded on the file ot each eimployer 
at the aiatr:lct or sub-of'tice which holds his tax records. 
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NEW MONl'HLY PAY-IN SLIP BOOKLETS PRODUCED 

To initiate the new system and to :facilitate the use o:t the 
correct ret'erenoe number by employers the month]Jr pa_y-J.n slips f"or 
tax deductions (IR 66) have been re"'1>rinted. They are bound in 
booklets with thirty ps_y-in slips and duplicates in each and are 
printed on no-carbon-required paper. They were produced on contin
uous stationer., and bet'ore cutting and binding the name and the 
reference n\lilber of each employer were printed on each thirtur' sets 
using the computer facilities :for this purpose. Thus each employer 
will receive from the Deparb'nent a booklet of pq-in slips on each 
of which his name and reference number have been pre-printed. 
Under normal circumstances where only one peyment a month is made 
this will represent over two years' supply. 

DATE OF CO!w\!ENCEMENT 

It is intended to commence the distribution of these booklets 
in November. A covering letter (addressed by the computer) will 
accompa.rzy- each booklet and employers will be requested not to use 
them before 1 January 1964. They will also be a.slmd to wi ihdraw 
from use aey of the old-style pay-in slips in their possession at 
that date and to ensure that any peyments made by them after 1 
January 1964 are on the pey-in slips on which their own name and 
reference number have been printed. It will be of the greatest 
importance that they should not use a booklet belonging to another 
employer. -

MORE THAN ONE PLACE OF BUSINESS 

Where an employer has more than one place of business in two 
or more tax districts and each place of business accounts directly 
to the Inland Revenue Department for the tax deductions for which 
it is re~onsible (including the completion of the annual recon
ciliation) a separate re:f'erenoe number has been allocated under the 
employer's name for each place of business. A booklet carrying that 
reference number on the p83"-in slips will be issued direct to the 
place of business. However, where the Head Office of the business 
completes the annual reconciliation for the whole organisation one 
reference number only will be allocated but supplies of pay-in slips 
bearing that number will be provided for each of the branches. 

Should an employer have several branches within the same tax 
district (but not extending into other ta."'C districts) one reference 
number only will be allocated but additional supplies of pey-in 
slips bearing that number will be available for a:ey of the branches 
which are responsible for the accounting ot' tax deductions. 

ISSUE OF REPLACEMENT BOOKLETS 

Because of these changes the uncontrolled issue of IR 66 book
lets through the Post Office and the Department• s o:f'fices will cease 
as :f'ran 1 January 1 964 and all stocks of the old fonns will be with-
drawn. To allow for a.ey employer to whom a new booklet has been 
issued exhausting his supply of :pey-in slips (because of more :f're
quent payments than once a month) the canputer has been progL""ammed 
to recognise when the twen-cy fifth slip has been actioned so that 
the Department can issue a replacing booklet in adequate time. After 
the f'irst booklet the pa;y-in slips will have on'.cy the referenQe 
number entered in advance of issue and employers will be asked to 
enter on each slip as it is used the same name as will be printed 
on the original booklet issued to them • 
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It will be neoo~,;;;ro.~' foe new emp,u~y,~,.- r- .. o .~:flp:::·oach --::b:t local 

office of the Department tor the issue of :-i i:ivokldt of pay-in alipa. 
The local o:f:f'ioe will allc,cate a refereri.ce m.imbe: f'rom a series 
that will be made available to :tt and. ml.: :mun it on the slips 
before issue. 

CHANGE FOR "PRIVATE DOMESTIC WORKF'..RS 11 AND OTlfilRS PAYING- DIRECT TO TAI 
OFFICE 

At present (if the employer does not elect to deduot and 
account for the tax deductions himself) a pri •,rate domestic worker 
as defined in the PAYE legislation is required to account for tm 
tax deductions to the Tax Department by the twentieth of the month 
following the p88'men t of' the wages. A "Monthly Statement" (IR .56) 
is in use currently fer this purpose., A similar system applies to 
a number of other indi vi.dual taxpayers. 

Under the new system these rn. 56 payers will be placed on the 
same basis as an employer. They have been allotted a reference 
number which with their name and a.dd:ress has been recorded on 
magnetic tape at the cent:l i,,1 ao:1put.er. 

Booklets of monthly pey-in slips bearing their neme and 
reference number have been prepared and will be issued in November 
under cover of an explanatory letter f'or use after 1 January 1964. 
h from that date the "monthly statement" (IR 56) is to be support
ed by a completed pay-in slip (IR 66) when payment is tendered at 
the Post Office or Tax O:rfioe. .Any employee or other person fall
ing within this catego:.y for the first title will be issued with a 
booklet of pay-in slips and allocated a reference number on appli
cation to the local tax o:N'ice. 

"RUN-IN" PERIOD 

h stated above the new centralised recording system will be 
introduced f'rom 1 January 1964. However, until tax deductions 
made by e.nployers up to and including March 1 964 have been brought 
to account with the Department the current procedure of recording 
on lel'f8er cards will be continued... This will facilitate the annual 
reconciliation required to be made by employers for the 1963-196li
tax deduction accounting year and will enable the Department to 
eliminate aey unanticipated di f'fi cul ties ir1 the new system. 

CHECKING FOR IRREGULARITIES 

The COIJputer has been programmed to take over the cheak:ing 
which is at present done ma.J1u,ally for apparent irregularities in 
peyments and for cessation of' peyments. In these c&es it will 
address an enquiry fonn for issue to the employer through his local. 
tax office. 

SUMMARY 

( 1) New "monthly pay-in slips'' (lR 66j will be issued to all 
employers commencing in November 1963. 

(2) Employers are asked not to uoo these slips until e:f'ter 1 
J anua.r,y 1 964. 

(3) They must then ensure that they use only the Pa.Y-in slips 
which have been issued to them and must not make use of those 
issued to another employer,, 

(li-) Similar action will be ta.ken :for "m 56" pqers. 

(5) New or replacement booklets oi' pa.y-in slips will only t'l avail
able f'ran the Department.' f.; 01"':f'icos,. 

Inlm1d Revenue Department 
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