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CHOOSING A JOB

THE RIGHT JOB FOR YOU 1978 - Revised

. Whether you are looking for your first job or
seeking a new one you may not be sure how to make the
best choice. This booklet gives some important points when
choosing a job. 65¢ 15p.
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1978
Contains practical advice on how to create
good public relations through —
1. Personal relations.

letters

1978 - Revised

A practical guide to help improve
your letter writing. $1.50 36p.

2. You and the public.
3. Points of contact.
4. Telephone calls and letter writing. 70c
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