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GENERAL PUBLICATIONS

ELECTRICITY FOR MOTOR MECHANICS
N.Z. TECHNICAL CORRESPONDENCE INSTITUTE
256 p. 1983 reprint. Illustrated. $10.00 plus 85c p & p

Now in paper-back, this popular publication provides a basis for
the study of automotive electricity for apprentice motor mechanics.
Car owners, too, and persons interested in the general maintenance
of motor engines will find the book a reliable guide to the detection
and remedy of minor electrical faults.

VISUAL WAYS
By Geoff Moss
46 p. 1982. Illustrated. $4.75 plus 55¢c p& p

Too often people find themselves having to speak in public, to train
new employees, to teach various skills, or to give advice on arrang-
ing displays and exhibits without having had any relevant basic
training. If you are such a person, this book was written to help in
getting a message across more effectively by using visual aids.

WHERE TO START
By Vincent Burke
DEPARTMENT OF INTERNAL AFFAIRS
61 p. 1982. HNlustrated. $5.95 plus 85c p& p

This publication has been designed to help New Zealanders in the
initial stages of getting a club, group, or organisation off the ground.
The information it contains will be of assistance to a wide variety
of different community groups, sporting, cultural, and recreational
clubs. Included are suggestions for various administrative frame-
works; legal structure, meetings, public relations, finance, and the
constitution of the organisation.

THE ELSDON BEST COLLECTION

Elsdon Best spent some twenty years in close contact with the Maori
people. His writings, outstanding descriptive accounts of all facets
of the old time Maori culture, social customs, and beliefs, have now
belcome classics. the Elsdon Best collection consists of the following
titles:

The Maori as He Was........ccoouuenennn.. $6.50 plus $0.85 p & p
Fishing Methods and Devices of the

MAEOTT cvovevevceeiriereene e eseece e ssneeees $15.95 plus $1.50 p& p
The Stone Implements of the Maori.. $11.95 plus $1.50 p& p
Maori Religion and Mythology I........ $18.00 plus $1.5
Maori Religion and Mythology IL....... $47.50 plus $3.6
The Whare Kohanga and Its Lore...... $5.75 plus $0.8

The Maort Canoe ..........cceveeeveeeveueenenns $17.50 plus $1.5
Games and Pastimes of the Maori..... $17.00 plus $1.
Pa Maori, The.....c.oovueeeevieeeeirrrerrerennns $15.00 plus $1.
Maori Storehouses and Kindred

StUCLUTES.....ooeeveeeerrveerenceerniesreeees
Maori Agriculture ........... -
Forest Lore of the Maori

$13.50 plus $1.
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SAFETY IN SMALL CRAFT
By Captain G. Wearing
241 p. 1982. Illustrated. $14.50 plus $1.50 p & p

This rewritten edition of Safety in Small Craft is an attempt by the
Small Boat Safety Committee to ensure that the information so
essential to good boating is once more available in an up-to-date
form.

MANPOWER PLANNING IN PUBLIC ADMINISTRATION
STATE SERVICES COMMISSION
51 p. 1981. Discussion Paper No. 1. $3.95plus S5cp&p

‘Manpower planning’ is a term which has a wide and rather ill-
defined meaning. This report, addressed to the central question:
“What is manpower planning?”, opens with the philosophy of man-
power planning, what it is, its aims and objectives. This is followed
by a discussion of what is involved in forecasting the supply and
demand for people and skills in the public service. The essentials
of departmental manpower is then discussed followed by a chapter
devoted to the practice of career development and concluding with
a statement on the future development of manpower planning in
the public service.

THE NEW ZEALAND GAZETTE

No. 117

ABOUT NEW ZEALAND
MINISTRY OF FOREIGN AFFAIRS
40 p. 1982. Illustrated. $4.95 plus 55c p & p

Designed with our overseas friends in mind, About New Zealand
is a booklet which briefly describes the land, its people at work,
and play, trade, and relationships with other nations and areas:
industry and energy; health and welfare. The text is complimented
by over 60 colour photographs.

SPORT SERIES
DEPARTMENT OF EDUCATION

A series of sport booklets, designed as guide books for teachers,
coaches, and players is one of the most popular series of sport
instruction titles published by the Government Printer and is highly
recommended:

Association Footbail

AThIEtiCS. ..ottt P
Badmington &p
Ballroom Dancing.........ceceiveeeeceeciecccnnene $3.00 plus 55cp&p
Basketball $3.75 plus 55¢cp&p
Campcraft $2.75 plus 55¢ p& p
CANOBING.......ovrerereerrerereteteeeessnssernsaenns $4.25 plus 55¢c p& p
Cricket ....cociue. $1.00 plus 40c p & p
Hockey.. $4.95 plus 55¢ p & p
Nethall ....ccvouereceererceeereeceseeesrereereeenaens $2.00 plus 55¢ p & p
Orienteering..........cceveveveveeerens $6.75 plus 85c p & p
Rugby JUBIO $1.00 plus 40c p& p
Softball........... $1.00 plus 40c p & p
Squash.... $1.00 plus 40c p & p
SWIMMUDE. ....coveveverenerrreenneerrennsenrreereeressaenes $4.25 plus 55c p & p
Table Tennis $1.00 plus 40c p & p
Tennis $3.75 plus 55c p&p
Volleyball............ccovereirreremceeeeeereseneesenns $1.75 plus 55c p& p

AFTER WORK
STATE SERVICES COMMISSION
36 p. 1982 reprinted. $3.50 plus 55¢c p & p

Written and produced in the Training and Development Branch
Office, of the State Services Commission, this booklet asks “Have
you made preparations or plans for retirement?” It includes infor-
mation on Public Service Retirement Policy; finance; where to live;
health and adjustment; names of organisations which may be of
interest and a list of books and articles written about retirement.

THE SURRENDER AND OCCUPATION OF JAPAN
Edited by Robin Kay
DEPARTMENT OF INTERNAL AFFAIRS
1782 p. 1982. $75.00 plus $4.80 p& p

This is the second of a series of three volumes of documents on
New Zealand’s external relations: the first, “The Australian - New
Zealand Agreement 1944”, this volume “The Surrender and Occu-
pation of Japan” which covers six divisions of the period, selected
by topic but dealt with chronologically within topics, and reveals
the growing awareness amongst those responsible for a New Zealand
policy of what New Zealand’s interest actually were; the third vol-
ume, “The ANZUS Pact and the Treaty of Peace With Japan”, not
yet published, will show something of the new order of things in
the Pacific and the difficulties in the role of a small, though articu-
latf, power in the formation of what in fact were Great Power
policies.

WAYS AND MEANINGS
A Guide to Interviewing Pacific Islanders
STATE SERVICES COMMISSION
8 p. 1981. $1.00 plus 40c p & p

This booket is intended as a guide for those whose work involves
interviewing, for various purposes, recent Pacific Island migrants
to New Zealand.

WHO MAKES SOCIAL POLICY?
N.Z. PLANNING COUNCIL

60 p. 1982 N.Z. Planning Council. Paper No. 20.
$5.25 plus 85c p & p

This report is largely descriptive and interpretive. It reaches con-
clusions, but stops short of making recommendations for improve-
ment. It is believed that its analysis and conclusions will be useful
to many people concerned with social policy, inside and outside
the Government system.



