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ABOUT NEW ZEALAND 
MINISTRY OF FOREIGN AFFAIRS 

40 p. 1982. Illustrated. $2.95 plus 65c p & p 
Designed with our overseas friends in mind, About New Zealand 
is a booklet which briefly describes the land, its people at work, 
and play, trade, and relationships with other nations and areas: 
industry and energy; health and welfare. The text is complimented 
by over 60 colour photographs. 

SPORT SERIES 
DEPARTMENT OF EDUCATION 

A series of sport booklets, designed as guide books for teachers, 
coaches. and players is one of the most popular series of sport 
instruction titles published by the Government Printer and is highly 
recommended: 

Athletics ................................................. . 
Basketball .............................................. . 
Campcraft .............................................. . 
Canoeing ................................................ . 
Gymnastics ........................................... . 

~ri~~~~~'~i~g:::::::::::::::::::::::::::::::::::::::::'" 
Rugby ..................................................... . 
Table Tennis ......................................... . 
Tennis .................................................... . 
Weight Training ................................. : 

$1.30 plus 50c p & P 
$3.75 plus 65c p & p 
$2.75 plus 65c p & p 
$4.25 plus 65c p & p 

$14.50 plus $1.60 p & p 
$4.95 plus 65c p & p 

$6.75 plus $1.05 p & p 
$1.00 plus 50c p & P 
$1.00 plus 50c p & P 
$3.75 plus 65c p & p 

$7.50 plus $1.05 p & p 

THE NEW ZEALAND ARMY 
A History from the 1840s to the 1980s 

117 p. 1982. Illustrated. $5.25 plus $1.05 p & P 

The reader is given an outline history of the Army, from the days 
of Maori Chief Hone Heke in the 1840's to the present day. The 
117 page history contains over 100 photographs and paintings, many 
of which are published for the first time. 

JOINERY 
N.Z. TECHNICAL CORRESPONDENCE INSTITUTE 

Joinen'. Part I. is the first off our books prepared by the Technical 
Correspondence School. It deals with methods of construction of 
doors, framed and ledged door, panelled doors, flush doors, and 
glazed doors. 

Joiner!', Part II, deals with door frames, transons, and sidelights; 
sliding. folding. and special doors; hardware, finishing, and gates. 

Joinery, Part III, covers window joinery. It also deals with built­
in-fitments. carcass work; fitment doors and drawers: 

Woodworking Machinery, is the fourth book in the series, cover­
ing circular saws, saw blades, surface planing, and thickness 
machines, vertical spindle moulding machines, and other machines 
commonly used in woodworking establishments. 

Joinery Part 1........................................ $9.95 plus $1.05 p & P 
Joinery Part 11....................................... $5.25 plus $1.05 p & P 
Joinery Part III ..................................... $15.95 plus $1.60 p & P 
Woodworking Machinery..................... $9.95 plus $1.05 p & p 

WHAKAREWAREWA FOREST PARK 
Edited by John Boyd • 

80 p. 1983. $6.00 plus $1.05 p & p 
This handbook is a guide to the recreational facilities, forestry oper­
ations, history and wildlife of the park, unique in that it borders 
on to a large city, just 5 kilometres from the city centre of Rotorua. 
Visitors to the park may stroll midst trees and ferns; study trees, 
shrubs and ferns; watch birds; look for insects; picnic in shady glades~ 
cycle or ride a horse on old logging tracks. 

GUIDELINES FOR AUTHORS: Preparing Manuscripts for 
Publication 

Edited by Paula J. Wagemaker 
52 p. 1984. $7.50 plus $1.05 p & p 
Submitting a manuscript to a publisher is not simply a matter of 
handing over a sheaf of paper. Publishers usually insist that a 
manuscript and its accompanyin~ illustrative material be presented 
to defined standards of preparatIOn. The standards of preparation 
required are detailed in these guidelines which have been produced 
in the interest of ensuring harmonious relationship between authors 
and their publishers. 

STYLE BOOK 
GOVERNMENT PRINTING OFFICE 

248 p. 1981 third edition. $12.50 plus $1.60 p & P 
Since 1958 the Style Book has served as a guide to writers, editors, 
and all who prepare copy for printing. This edition contains new 
and revised material; the chapters dealing with the preparation of 
copy, abbreviations, and compound words have been revised; new 
material has been added to the chapters dealing with common names 
of animals and plants, errors in the use of English in official writing, 
and terms used in printing. 

NEW ZEALAND OFFICIAL YEARBOOK 
The Yearbook is the standard New Zealand encyclopaedic annual 
which has a place in every home, school, and office. Not only does 
it present a comprehensive statistical survey of the economy and 
population in New Zealand but it is also a very useful fact book 
for use in the home. In addition to the statistical facts supplied, the 
Yearbook also provides a background and historical perspective on 
each of the subjects covered. 

(Customers may place their name on the Standing Order Service 
for this annual at the nearest Government Bookshop. A pre­
payment form to cover the co~t of the publication plus post and 
packing will be forwarded when the publication is printed.) 

NEW ZEALAND POCKET DIGEST OF STATISTICS 
$4.95 

Statistics are presented in an easily accessible form. It contains the 
more significant statistical series bearing on the country's social and 
economic life. The New Zealand Pocket Digest of Statistics is con­
sistently one of the most popular annuals sold by the Government 
Printer. 

(Customers may place their name on the Standing Order Service 
for this annual at the nearest Government Bookshop. A pre­
payment form to cover the cost of the publication plus post and 
packing will be forwarded when the publication is printed.) 

TRUCK OPERATING COSTS 
$4.50 

In the case of vehicles used for business purposes, especially trucks, 
it is essential that a record be kept of vehicle expenditure and per­
formance. This annual will assist operators of motor vehicles rang­
ing from 3.2 tonne petrol trucks to 45.0 tonne heavy articulated 
diesel trucks to identify and possibly reduce operating costs. 

(Customers may place their name on the Standing Order Service 
for this annual at the nearest Government Bookshop. A pre­
payment form to cover the cost of the publication plus post and 
packing will be forwarded when the publication is printed.) 

CAR OPERATING COSTS 
$4.50 

This booklet is designed to assist vehicle owners to identify and 
possibly reduce operating costs. The current edition sets out the 
costs of operation for six classes of vans, pickups, light trucks and 
utilities. A new edition is published annually. 

(Customers may place their name on the Standing Order Service 
for this annual at the nearest Government Bookshop. A pre­
payment form to cover the cost of the publication plus post and 
packing will be forwarded when the publication is printed.) 

EFFECTIVE MANAGEMENT: For Busy Managers 
STATE SERVICES COMMISSION 

114p. 1974. $4.95 plus 65c p & p 
Management has been described as "what managers do". But what 
is that? Getting things done? Getting other people to do them? Using 
resources economically? And what does the 'effective' manager do? 
This book looks at answers to such questions. It has been written 
as an introduction to the subject, especially for New Zealand man­
agers who want to manage their organisatIon better. 

PROFESSIONALLY SPEAKING 
25p. 1983. $3.25 plus 65c p & p 
"Speech is power; speech is to persuade, to convert, to compel", 
said Emerson. Ignorance is the biggest stumbling block in the path 
of the aspiring public speaker. Your purpose in speaking must be 
that you have something to say, rather than that you have to say 
something. This inexpensive booklet will help the person who has 
to speak professionally. 


